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4060 Columbia Woods Drive
Norton, OH 44203
Phone: 330-825-7815
Fax: 330-825-3104

To: Civil Service Commission (3) emailed

From: Janice Back, Civil Service Commission Secretary

Date: April 20", 2016

Re: Approved, signed Civil Service Commission minutes for meeting held on
February 3%, 2016

Attached you will find a copy of the approved, signed minutes from the Civil Service
Commission meeting held on February 3%, 2016

Please note the original, approved, signed minutes are hereby forwarded and on file with the
Clerk of Council.

original on file: Katrla Richards, Clerk of Council

hard copy cc: Ann Campbell/Admin. File
Posting/Stenographer/CSC file
emailed cc: CSC Members (3)
Mike Zita, Mayor

Valerie Carr, Administrative Officer
Justin Markey, Esq.-Director of Law
Ann Campbell, Administrative Assistant
Council Members (7):




City of Norton
CIVIL SERVICE COMMISSION
February 3, 2016

The Norton Civil Service Commission convened for a meeting in the
NED Administrative Secretary’s Office

Chair person, Angela Beck called the meeting to order at 2:30 p.m.

Roll Call: Judith Dynia
Angela Beck
Peggy Dobbins

Invitee: Valerie Wax Carr

OLD BUSINESS:

There was no old business at this time.

NEW BUSINESS:

Administrative Officer, Valerie Wax Canr asked if she could talk with the commission for a few
minutes before the commission starts their new business. Janice Back stepped out for a few minutes.
A “Letter of Termination” for FT FF/Medic probationary employee Shawn Jubara (NFD) was
presented to the commission (atfached).

Notification of Fulfillment of NFD FT positions (2) were also presented (aftached). These 2
positions were vacated and the positions were filled from the current NFD FT-FF II/Medic eligibility
list.

The CSC was informed that the NFD Lieutenant Test has been scheduled for March 229, 2016. The
CSC was given the Lieutenant Job Description and approval was granted (see aftachments).

The CSC members unanimously approved the Lieutenant Job Description. They also were given the
Posting for NFD Lieutenant for review. This too was approved unanimously. Judy Dynia also
suggested that she would look it over again at length and contact Secretary Janice Back with 2 days
to report any errors,

Judy suggested that the CSC should confirm and review original applications of the candidates for
Lieutenant just to be sure they are current.

Angela Beck (Chair) requested to be excused due to a family issue she needed to address.

The CSC performed Payroll Certification for the 4™ quarter of 2015. All was approved and signed.
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no furtherbusiness coming before the Commission, the meeting was adjourned at
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